
About Ace Chippendale: 

Based in Chippendale, Ace Body Corporate provides a boutique, bespoke service 
to our loyal clientele. Highly regarded in the industry and backed by nearly 20 
years of Strata experience, our team are dedicated to providing exceptional 
customer service to our growing portfolio with professionalism and efficiency. 

Why Join Us? 

Competitive salary package - Base + superannuation + car parking + commission 

Career development and leadership opportunities in an expanding company 

Excellent job security - full-time position Monday to Friday (regular additional 
hours are required to attend after-hours meetings) 

Clear career progression - as your portfolio grows, so does your income! 

The position 

Ace Body Corporate are seeking a Junior Strata Manager with a minimum of 1-2 
years of industry experience and a passion for the industry. This is the perfect 
opportunity to take an established career to the next level, with the responsibility 
to organise your own time and workload, as well as other staff, clients and 
activities within the strata operations workflow. 

About the Role: 

Building relationships with the Body Corporate and as a trusted advisor in all 
aspects of strata 

Managing queries and/or conflicts from clients, owners and contractor, including 
urgent scheme matters and emergencies 

Coordinating preventative or unplanned repairs and maintenance 

Processing work orders from invoice approval process to completion 

Preparing for and attending AGM’s, Extraordinary General Meetings and 
Committee meetings as required 

Monitoring and advising on the cash flow of the Administrative and Capital Works 
Fund 



About You: 

You are a self-motivated and proactive team player who enjoys working 
collaboratively but is also comfortable prioritising and multitasking their own 
workload. 

Relevant strata management experience and comfortable dealing with 
complexity 

Strong problem solving and negotiation skills, ability to work effectively under 
pressure 

Excellent understanding and working knowledge of Strata Act & Regulation 

Customer-focused with the ability to build strong, professional relationships with 
clients and colleagues 

Proficient with Microsoft Office 

High-level written and verbal communication skills 

If you're ready to take your career to the next level in a rewarding role, please 
email your resume to admin.chippendale@acebodycorp.com.au and cover letter. 

We look forward to hearing from you! 

The Benefits: 

· Career growth with development and leadership opportunities 
· Full-time position Monday to Friday. Additional hours are required to 

attend after hours meetings as required 
· Salary package includes: Base salary + superannuation + car parking 

As your portfolio grows, so does your income – competitive starting salary with 
the ability to earn additional income. 

 
 
 

mailto:admin.chippendale@acebodycorp.com.au

