
 
We are a down to earth team looking for a Strata Manager or potentially a Strata Assistant /
Support person who is ready to take the next step and become a Strata Manager. 

A LITTLE ABOUT US - YOUR FUTURE EMPLOYER
Precise Property is a fun-loving property services business with a large number of buildings (and
personalities!) under management. Our main office is located in the Northern Beaches, Sydney. We
offer a range of property services including Strata Management, Property Management, Facilities
Management, Sales and Leasing. Currently we are a team of 21 we are looking to add another strata
team member to our family - will you be our 22?

WHAT ABOUT YOUR NEW ROLE?
Our culture is based on support, hard work, collaboration and office fun, along with ensuring we all
have a good work-life balance. The role is Monday to Friday – no weekends except in cases of
emergency.

As a team, we focus on providing exceptional service to each and every one of our strata plans. As a
Strata Manager you will have a low number of managed strata lots, along with your very own strata
assistant, and the support of the administration and finance team. This extensive level of support
provided to you means you have more time to provide the high level of customer service our clients
deserve. Happy Plans = Less Demands!

Ideally you will live on the Northern Beaches or have a short commute to our Brookvale office - You
cannot achieve a good work-life balance if you’re spending too much time getting to and from work!
A competitive salary package will be offered commensurate to your experience. 

Managing a portfolio of buildings
Building and maintaining relationships with
owners, contractors, and stakeholders
Arranging Owners Corporation and Strata
Committee meetings, drafting agendas,
actioning minutes and, arranging and
approving quotes and work orders
Managing compliance and adherence to By
Laws 
Chairing meetings 
Maintaining and growing your portfolio
Cross exposure to other managers portfolios
Delivering “wow” experiences! 

WHAT ARE YOUR RESPONSIBILITIES?
Strata Management experience with
knowledge of current strata legislation
Exceptional communication skills
Autonomous worker
Service focussed
Strong attention to detail
Ability to multi-task
Obsessed with being organised and on
top of your workload
Enjoying a bit of fun and banter in the
office! 

WHAT SKILLS DO YOU NEED?

Sound like you? then please send your resume and expression of interest to:
Paul@Precise.Property

(we will contact applicants of interest via phone within 48 hours of receiving applications)
 

Want to check us out? visit: www.precise.property

JOIN OUR TEAM: 
Strata Manager - Northern Beaches

mailto:Paul@Precise.Property

