
 

 

 

 

 

 

 

Job Description 

Are you interested in all things Property? Want to get your foot in the door in the real 
estate industry?  

We are seeking a Sales based Real Estate Trainee, someone with energy and 
enthusiasm to complement our existing team. 

The successful applicant will be trained through a 12-month traineeship (Cert IV in 
Real Estate Practice) to ultimately be responsible for providing high quality sales 
services and support. 

What's in it for you? 

o A full-time job in a fun and friendly team 
o Central Coast based location 
o Learn while employed 
o 12-month initial contract with career progression opportunities 
o One on one mentoring and support 

The Role: 

o Provide support to existing team 
o Prospecting across existing database and new clients 
o Assisting with client appointments and buyer follow ups 
o Respond to buyer inquiries and determining their needs  

About you: 

No experience is required. This position is suited to a positive and enthusiastic 
individual who has recently finished their Statement of Attainment 

This role is open to young and old alike, male and female. We are looking for the best 
of the best to work with us.  



We want applicants with a positive, can-do attitude and energy to match their career 
enthusiasm.  

Essential criteria: 

o A passion for property, people, and the Real Estate industry 
o Self-motivated and confident personality with excellent people skills 
o Be well presented, approachable and professional 
o Have a positive, proactive, and can-do attitude 
o Be reliable and punctual with the ability to work on a Saturday 
o Be computer literate and have some experience using Microsoft Office Suite 
o Work as part of a team and be accountable for your own role and duties 
o Be fully committed to developing your skills with training and mentoring to 

grow your real estate career 
o Willing and eligible to participate in a Certificate IV in Real Estate Practice 
o Committed to completing practical and theory-based study requirements of a 

12-month traineeship 
o Have a reliable, registered, and insured vehicle with a current drivers licence  

TO APPLY 

To apply for this role, please send your resume and cover letter via email to 
leanne@colemanestateagents.com.au 

Please note that this is an entry level position.  

All applications will be treated in the strictest of confidence. Only suitable applicants 
will be contacted for an interview. 
 
Employer questions 
Your application will include the following questions: 

• Do you have any prior experience in Real Estate or a Customer Service role? 
• Have you completed a Real Estate course? (Certificate of Registration or Cert 

IV Real Estate) 
• Why do you want to be a sales agent?  
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